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Not Met1515.A.1.: Child Records and Cumulative Files
1515.A.1.: A cumulative file shall be maintained on each child that shall include the following records: 
1.    An information form signed and dated by the parent and updated as changes occur, that contains: 
a.    name of child, date of birth, sex, date of admission; 
b.    name of parents and the home address of both child and parents; 
c.    phone numbers where parents may be reached while child is in care; 
d.    name and phone number of person to contact in an emergency if parents cannot be located promptly; 
e.    name and telephone number of child's physician, if applicable; 
f.    name and telephone number of the child's dentist, if applicable; 
g.    any special concerns, including but not limited to allergies, chronic illnesses, and any special needs of the child, if applicable; 
h.    any special dietary needs, restrictions or food allergies or intolerances, if applicable. See Paragraph 4;

Finding: 

1515.A.1. Based on record review at approximately 2:00pm: 10 of 10 children's records reviewed lacked the required information on the Child's 
Information Form as the following information was omitted  Child's date of admission.  

Not Met1707.A.1.&2.: Required Staffing - Director or Director Designee
1707.A.1.&2.: Director or Director Designee. Each center shall have a qualified director or qualified director designee. 
1.   The director or director designee shall be an on-site, full-time staff person at the center during the daytime hours of operation (prior to 9 p.m.). When 
the director is not an on-site full-time employee at the licensed location, there shall be a qualified director designee who is an on-site full-time employee 
at the licensed location. 
2.    The director or director designee shall be responsible for planning, managing, and controlling the center's daily activities, as well as responding to 
parental concerns and ensuring that minimum licensing requirements are met.

Finding: 

1707. A.1.& 2.: Based on record review/observation/interview at approximately 1:50pm: The center's director is not an on-site full time employee of the 
licensed location and there was not an on-site full time qualified Director Designee given responsibility for planning, managing, and controlling the 
center's daily activities, as well as responding to parental concerns and ensuring that minimum licensing requirements are met.  Record review from 
October 2019 to today, 12/6/19, showed that S6 has not been in the center full time.  Paperwork for S1 to be Director Designee was submitted to the 
Department on 11/29/19 but has not been approved.  


