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Not Met1509-A.12.: Monitoring Policy for Provisionally Employed Staff
1509-A.12.: Monitoring policy for provisionally employed staff members: 
a. Each center shall develop and implement a written policy describing the monitoring procedures that shall be used at the center when staff members 
are employed on a provisional basis due to an incomplete CCCBC-based determination of eligibility for child care purposes; 
b. The monitoring policy shall include all requirements for the monitoring of provisionally employed staff members set forth in §1811.D; 
c. The center shall post a copy of the policy in the center in a place visible to all parents and staff; 
d. The center shall provide copies of the written policy to each parent/legal custodian of enrolled children, center staff member and provisionally 
employed staff member, and the center shall obtain signed documentation from each that a copy of the policy has been received.

Finding: 

1509-A.12. Based on record review: The center does not have a written policy describing the monitoring procedures that shall be used at the center 
when staff members are employed on a provisional basis due to an incomplete CCCBC-based determination of eligibility for child care purposes. There 
was no documentation of a policy that was provided to each parent/legal custodian of enrolled children. There was no copy of a monitoring policy posted 
in the center in a place visible to all parents and staff.

Not Met1811-D.2-3: Provisional Employment for Staff Members of Early Learning Centers
1811-D.2-3: 2. A provisionally-employed staff member may be counted in child to staff ratios, but must be monitored at all times in accordance with the 
following. 
a. A monitor of a provisionally-employed staff member must be an adult staff member for whom the center has a CCCBC-based determination of 
eligibility for child care purposes, (or prior to October 1, 2018, a satisfactory CBC), who is designated by the center to monitor a specific provisionally-
employed staff member. 
b. The center must designate a monitor for each provisionally-employed staff member present at the center. 
c. The monitor shall be physically present at the center at all times when the provisionally-employed staff member is present at the center. 
d. Monitors must remain within close enough physical proximity of their designated provisionally-employed staff members to be able intervene at any 
time if intervention is needed. 
e. A monitor shall perform at least one visual observation of each designated provisionally-employed staff member every 30 minutes. 
f. The center may designate one monitor for up to a maximum of five provisionally-employed staff members at any given time. 
g. At least one monitor must be physically present at all times in any room during naptimes if a provisionally-employed staff member is present. 
3. The center shall have a log or other written documentation of the monitoring of provisionally-employed staff members that identifies each 
provisionally-employed staff member, the designated monitor for each, and the times of the visual observations.

Finding: 

1811-D.2-3 Based on record review: The center failed to have written documentation of the monitoring of provisionally-employed staff members that 
identifies each provisionally-employed staff member, the designated monitor for each, and the times of the visual observations. Based on staff records, 
2 of 27 staff members, S6 & S27, are provisionally-employed. 

Not Met1901-D.-F.: Sex Offenders
1901-D.-F.: An early  learning  center  shall  register  with  the Louisiana  State  Police  Sex  Offender  Registry at www.lsp.org to receive updates when 
a sex offender moves within two miles of the center. 
E.    Centers  shall not permit any individual  convicted  of a sex offense  as defined  in R.S. 15:541  to have physical access to the center. 
F.    The owner or director  of an early learning  center shall immediately  notify law enforcement  personnel  and the Licensing Division if they have 
knowledge that a registered sex offender is on the premises of the center.  The verbal report shall be followed by a written report to the Licensing 
Division within 24 hours.

Finding: 

1901-D.-F. Based on record review: The center was not registered with the Louisiana State Police Sex Offender Registry. This was corrected 
immediately.
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Not Met1921-A: Emergency Preparedness and Evacuation Planning
1921-A: Emergency and Evacuation Plan.  The director shall consult with appropriate state and local authorities and shall establish and follow a written 
multi-hazard emergency and evacuation plan to protect children in the event of emergencies that at a minimum shall: 
1.    address any potential disaster related to the area in which the center is located; 
2.    include  procedures  for sheltering  in place, lockdown  and evacuation  to a pre-determined  site for potential threats to the safety, health and well-
being of children in care; 
3.    include specific procedures for handling infants through two year olds; 
4.    include   specific   procedures   for  handling   children   with   special   needs,   including   the  evacuation   and transportation of children in 
wheelchairs; 
5.    include a system to account for all children; 
6.    include a system, and a back-up system, for contacting parents and authorized third party release caretakers; 
7.    include a system to reunite children and parents following an emergency; 
8.    include procedures for providing information about the emergency plan to parents at the time of enrollment and when changes occur; 
9.    be reviewed annually for accuracy and updated as changes occur; and 
10.    be reviewed with all staff at least once per year. 
11.    practice drills shall be conducted at least twice per year to include all children and shall be documented.

Finding: 

1921-A Based on record review: The center does not have any documentation showing that practice drills have been conducted at least twice per year 
to include all children, and documentation that it was conducted.

Not Met1921-C: Evacuation Pack
1921-C: The center shall have an evacuation pack, the location of which is known to all staff,  that at a minimum shall contain: 
1.    a list of area emergency phone numbers; 
2.    a list of emergency contact information and  emergency medical authorization for all enrolled children; 
3.    an emergency pick up form; 
4.    first aid supplies, hand sanitizer, wet wipes, and tissue; 
5.    diapers for children who are not toilet trained and plastic bags for diapers; 
6.    a battery powered flashlight and radio and batteries; 
7.    food for children under the age of 4, including infant food and formula; and 
8.    disposable cups and  bottled water. 

Finding: 

 1921-C Based on record review: The center failed to have a complete evacuation pack including a list of emergency contact information and 
emergency medical authorization for all enrolled children, and an emergency pick up form.

Not Met1921-D: Emergency and Evacuation Records
1921-D: A center shall maintain a copy of records, documents,  and computer files necessary for its continued operation following an emergency in 
either a portable file or at an off-site location.

Finding: 

1921-D Based on record review: The center did not maintain a copy of records, documents, and computer files necessary for its continued operation 
following an emergency in either a portable file or at an off-site location.


