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Not Met713.A.: Office of Public Health, State Fire, City Fire Approval
713.A.: Annual licensing inspections by the department, current approvals by the Office of Public Health, Office of State Fire Marshal, and city fire (if 
applicable), and academic approval by the department (if type III center) shall be required before the expiration of an existing license. However, if a 
center has documentation establishing that the center requested an inspection by the Office of Public Health or the Office of State Fire Marshal prior to 
the expiration of the existing license, these approvals may be submitted to the department within 90 calendar days of the date of the license renewal.

Finding: 

713.A. Based on interview(s): S1 lacked documentation of a current annual inspection and approval from Office of Public Health, S1 stated her 
paperwork is at home in her binder.

Not Met1503.A.-C.: General Liability Insurance Policy
1503.A.-C.: A. A center shall maintain in force at all times current commercial liability insurance for the operation of the center to ensure medical 
coverage for children in the event of accident or injury. 
B.   A center is responsible for payment of medical expenses of a child injured while in the center's care. 
C.   Documentation of commercial liability insurance shall consist of the insurance policy or current binder that includes the name of the early learning 
center, physical address of the center, name of the insurance company, policy number, period of coverage and explanation of the coverage. 

Finding: 

1503.A.-C. Based on interview(s): 
S1 lacked required documentation of current commercial liability insurance for the operation of the center to ensure medical coverage for children in the 
event of accident or injury. S1 stated documentation of coverage was at her home in binder. 

Not Met1507.B.: Daily Attendance Records - Staff and Owners
1507.B.: A daily attendance record for all staff members and owners shall be maintained that shall: 
1.    include the first and last name of the staff member or owner and arrival and departure times; 
2.    accurately reflect the staff members and owners on the center premises at any given time; and 
3.    be used to document staff members and owners who leave and return to the center during the day 

Finding: 

1507.B. Based on record review: The center's staff and owner's daily attendance record did not accurately reflect persons on the child care premises at 
any given time as evidenced by  specialist observed daily attendance record for 5/6/19 and observed S3 and S5 pre-filled daily attendance for entire day 
with lunch departure before day was complete. S1, S2, S4, S6, and S7 where not signed is as being present at the center during specialist visit..

Not Met1507.C.: Daily Attendance Records - Independent Contactors
1507.C.: Independent Contractors. A daily attendance record for all extracurricular personnel, therapeutic professionals and other independent 
contractors, to include the first and last name of the contractor, date of visit, arrival and departure times, name of staff member that accompanied 
contractor, if required, and purpose of the visit.

Finding: 

1507.C. Based on observations: 
The center did not have independent contractors' daily attendance records. Specialist observed O1 on center's premises during visit on 5/6/19. O1 was 
not signed in to center.

Not Met1507.F.: Daily Attendance Records Maintained

1507.F.: Daily attendance records shall be maintained on site for three years.

Finding: 

1507.F. Based on interview(s): 
S1 did not maintain documentation of daily attendance records for Staff, Owners, and Independent Contractors, Visitors onsite for three years as 
evidenced by during specialist visit on 5/6/19, S1 stated all records where at home in her binder.
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Not Met1707.A.1.&2.: Required Staffing - Director or Director Designee
1707.A.1.&2.: Director or Director Designee. Each center shall have a qualified director or qualified director designee. 
1.   The director or director designee shall be an on-site, full-time staff person at the center during the daytime hours of operation (prior to 9 p.m.). When 
the director is not an on-site full-time employee at the licensed location, there shall be a qualified director designee who is an on-site full-time employee 
at the licensed location. 
2.    The director or director designee shall be responsible for planning, managing, and controlling the center's daily activities, as well as responding to 
parental concerns and ensuring that minimum licensing requirements are met.

Finding: 

1707.A.1&2: Based on interviews: S1 did not have a qualified Director who is an on-site full time staff person at the center during the day time hours of 
operation (prior to 9:00 p.m.) and responsible for planning, managing, and controlling the center's daily activities, as well as responding to parental 
concerns and ensuring that minimum licensing requirements are met. S1 is listed as the qualified director, but no record of attendance was on site for 
review during specialist visit on 5/6/19.

Not Met1713.A.&B.&C.: Supervision
1713.A.&B.&C.:  
A:   Children  shall  be  supervised  at  all  times  in  the  center,  on  the  playground,  on  field  trips,  on  non-vehicular excursions, and during all water 
activities and water play activities. 
B:   Children shall not be left alone in any room, (except the restroom as indicated in Subsection G), outdoors, or in vehicles, even momentarily, without 
staff present. 
C:   A staff person shall be assigned  to supervise  specific children  whose names and whereabouts  that staff person shall know and with whom the 
staff person shall be physically present. Staff shall be able to state how many children are in their care at all times.

Finding: 

1713.B: Based on record review: Children were not under supervision at all times as specialist observed C1 left alone in classroom while S4 took the 
class to the playground. S4 stated she sent C1 to get a change of underwear from her backpack and did not wait for arrival back to class, before 
departing for playground.

Not Met1715.A.1.&3.: Staff Records and Personnel Files
1715.A.1.&3.: Staff Members. Personnel files for each staff member shall be maintained at the center and shall include the following: 
1. an application or staff information form containing the following information: 
   a. name; 
   b. date of birth; 
   c. home address and phone number; 
   d. training, 
   e. work experience; 
   f. educational background; 
   g. hire date; and 
   h. first day onsite working with children; 
3.  Upon termination or resignation of employment, the last date of employment and reason for leaving;

Finding: 

1715.A.1&3 S1 did not have an application/staff information form to include name, date of birth, home address and phone number, training, work 
experience, educational background, hire date, first day onsite working with children, upon termination or resignation of employment, the last date of 
employment, reason for leaving, for staff: S1, S2, S3, S4, S5, 6, S7.  S1 stated she left her staff binder at home from the weekend. No records available 
during specialist visit on 5/6/19.

Not Met1715.A.2.: Photo Identification
1715.A.2.: Personnel  files  for each  staff  member  shall  be maintained  at the center  and shall  include  the following: 
2.  copy of a state or federal government issued photo identification;

Finding: 

1715.A.2. Based on interview(s): 
 S1  did not have a copy of S1, S2, S3, S4, S5, S6 and S7  state or federal government issued photo identification available for review.
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Not Met1717.A.: Independent Contractors Records
1717.A.: Independent Contractors. The following information shall be maintained for all independent contractors, including but not limited to therapeutic 
professionals, extracurricular personnel, contracted transportation drivers, local school district staff, and departmental staff other than those responsible 
for inspecting centers: 
1.    an information form that includes the person's name, address and phone number 
2.    a list of duties performed while present at the center; and 
3.    documentation  CCCBC-based determination of eligibility for child care purposes from the department or documentation  of the adult staff member 
not otherwise counted in child to staff ratios that accompanied the contractor at all times while the contractor was at the center when children were 
present, to include the date, contractor arrival and departure time, language stating that the contractor was accompanied by the staff member at all 
times while at the center when children were present, and the signature of both the contractor and the accompanying staff member. 

Finding: 

1717.A. Based on interview(s): S1 did not have documentation on file for Independent Contractors that included person's name, address, phone 
number, list of duties performed while at the center. 

Not Met1719.A.&B.: Orientation Training
1719.A.&B.: A.   Within seven calendar days of the first day present at the center, and prior to assuming sole responsibility for any children, each staff 
member shall receive orientation to the policies and practices of the center that at a minimum shall include: 
   1. child abuse identification and reporting; 
   2. emergency preparation; 
   3. licensing regulations; and 
   4. safe sleep practices. 
B.   Within 30 calendar days of date of hire, each staff member shall receive orientation to the additional policies and practices of the center that at a 
minimum shall include: 
   1. child development; 
   2. child guidance; 
   3. learning activities; 
   4. health and safety; 
   5. shaken baby prevention; and 
   6. CPR and first aid, as applicable.

Finding: 

1719.A&B: Based on interviews: S1  lacked documentation that  7 of 7 staff, received additional orientation within thirty days of date of hire. S1 stated 
the documentation is at home in binder, 

Not Met1725.A.-C.: Medication Management Training
1725.A.-C.: A.   All staff members who administer medication shall have medication administration training. 
B.   Whether the center is administering medication or not, each early learning center shall have at least two staff members trained in medication 
administration and at least one on the premises. A staff member who is a licensed practical nurse (LPN) or registered nurse (RN) with a valid nursing 
license shall be considered to have medication administration training. 
C.   Such training shall be completed every two years with an approved child care health consultant.

Finding: 

1725.A.-C. Based on interview(s): S1 failed to have documentation of at least 2 staff members trained in medication administration whether the center 
administers medication or not. S1 stated the documentation is at home in her binder. 

Not Met1807.B.: CCCBC-Based Determinations of Eligibility for Volunteers and Staff
1807.B.: B. Volunteers and Staff. An early learning center shall obtain a CCCBC-based determination of eligibility for child care purposes from the 
department for each volunteer, staff member, or employee of any kind, and shall have documentation of said determination available at all times for 
inspection upon request by the Licensing Division.

Finding: 

1807.B. Based on observations/interview(s): A CCCBC-based determination of eligibility for child care purposes from the department was not obtained 
for S1, S2, S3, S4, S5, S6, and S7, prior to the person being present at the center or performing services as evidence by: During specialist visit on 
5/6/19, specialist observed  S1, S2, S3, S4, S5, S6 and S7 present in center without a CCCBC.
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Not Met1807.C.: CCCBC-Based Determinations of Eligibility for Visitors and Contractors
1807.C.: C. An early learning center shall obtain a CCCBC-based determination of eligibility for child care purposes from the department for each visitor 
or independent contractor of any kind, and shall have documentation of said determination available at all times for inspection upon request by the 
licensing division, unless the visitor or independent contractor, other than therapeutic professionals as defined in §103, will be accompanied at all times 
while at the center when children are present, by an adult staff member who is not being counted in child-to-staff ratios. The center shall have 
documentation of said determination of eligibility, or documentation of the accompanying staff member, available at all times for inspection upon request 
by the Licensing Division.

Finding: 

1807.C. Based on observations/interviews: A CCCBC-based determination of eligibility for child care purposes from the department was not obtained for 
O1, prior to the person being present at the center or performing services as evidence by: O1 was present in facility during specialist on 5/6/19. S1 
stated she thought she completed the CCCBC, but she did not.

Not Met1921.E.: Tornado Drills
1921.E.: Tornado drills shall be conducted at least once per month in the months of March, April, May, and June at various times of the day necessary 
to include all children and shall be documented.

Finding: 

1921.E. Based on interview(s): 
The provider did not have documentation of tornado drills that were conducted at least once per month during the months of March, April, May, and 
June.  S1 stated she completed the drills, but they where not resent at center during specialist visit on 5/6/19 for review. 


