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Not Met1509-A.6: Parental Access Policy 
1509-A.6: Parental Access Policy 
Parents  shall  be  allowed  to  visit  the  center  anytime  during  its  regular  hours  of  operation  and  when children are present. 

Finding: 

1509-A.6 Based on record review by the Specialist on 4/12/17 the Center did not have a Parental Access Policy. The Parental Access Policy shall 
advise Parents that they are allowed  to  visit  the  center  anytime  during  its  regular  hours  of  operation  and  when children are present. 
 

Not Met1509-A.7: Parental Involvement Policy
1509-A.7: Parental Involvement Policy 
Parents shall be offered a minimum of two opportunities for involvement each year, which may include but are not limited to, an open house, parent 
education session, parent and staff conference, family pot luck dinner, holiday party or parent or grandparent's day. 

Finding: 

1509-A.7 Based on record review by the Specialist on 4/12/17 the Center failed to have a Parental Involvement Policy. The Parental Involvement Policy 
shall advise Parents that they shall be offered a minimum of two opportunities for involvement each year, which may include but are not limited to, an 
open house, parent education session, parent and staff conference, family pot luck dinner, holiday party or parent or grandparent's day. 
 

Not Met1707-A.1&2: Required Staffing - Director/ Director Designee
1707-A.1&2: Each center shall have a qualified director or qualified director designee. 
1.    The director or director designee shall be an on-site, full-time staff person at the center during the day time hours of operation (prior to 9:00 p.m.). 
2.    The director or director designee shall be responsible for planning, managing, and controlling the center's daily activities, as well as responding to 
parental concerns and ensuring that minimum licensing requirements are met. 

Finding: 

1707-A.1&2: Based on Record Review and Observations by the Specialist on 4/12/17 the Center does not have a qualified Director who is an on-site full 
time staff person at the center during the day time hours of operation (prior to 9:00 p.m.) and responsible for planning, managing, and controlling the 
center's daily activities, as well as responding to parental concerns and ensuring that minimum licensing requirements are met. S4 is listed as the 
Director of the center but is currently not working 32 hours per week. S4 has another job and only works at the center as needed. S2 is in the process of 
acquiring the verification to meet the Director Qualifications and will be added as the Director of the center per S1. The Specialist advised S1 to gather 
this information as soon as possible and submit it to Licensing.

Not Met1711-C: Posted Child to Staff Ratio in Classroom

1711-C: The Licensing Division form noting required child to staff ratios shall be posted in each room included in the center's licensed capacity.

Finding: 

1711-C Based on Observations by the Specialist on 4/12/17 the Center did not have a Licensing Division form noting required child/staff ratios posted in 
each room included in the center's licensed capacity. S1 corrected and posted the Child/Staff ratio listing while the Specialist was at the center.

Not Met1715-A.1.3.: Staff Records and Personnel Files
1715-A.1.3.: Personnel  files  for each  staff  member  shall  be maintained  at the center  and shall  include  the following: 
An application  or staff  information  form  containing  the following  information:  name,  date of birth,  home address and phone number, training, work 
experience, educational background and hire date; 
Upon termination or resignation of employment, the last date of employment and reason for leaving;

Finding: 

1715-A.1.3. Based on record review by the Specialist on 4/12/17 the Center did not have an application/staff information form to include name, date of 
birth, home address and phone number, training, work experience, educational background,hire date,upon termination or resignation of employment, 
the last date of employment, reason for leaving,for staff: S4.
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Not Met1715-A.4: Criminal Background Check
1715-A.4: Personnel  files  for each  staff  member  shall  be maintained  at the center  and shall  include  the following: 
documentation of a fingerprint based satisfactory criminal background check

Finding: 

1715-A.4 Based on record review by the Specialist on 4/12/17 S3 lacked documentation of a satisfactory fingerprint based criminal background check 
prior to the individual, S3, being present in the childcare facility (1703.A). S3's date of hire is 1/2/17 and S3's CBC was completed on 1/20/17. The 
center failed to complete the waiver forms during the month of January 2017 for S3. 

Not Met1719-A.-B.: Orientation Training 
1719-A.-B.: Within seven calendar days of date of hire, and prior to assuming sole responsibility  for any children, each staff member shall receive 
orientation to the policies and practices of the center that at a minimum shall include: 
1.    child abuse identification and reporting; 
2.    emergency preparation; 
3.    licensing regulations; and 
4.    safe sleep practices, 
 
Within 30 calendar days of date of hire, each staff member shall receive orientation to the additional policies and practices of the center that at a 
minimum shall include: 
1.    child development; 
2.    child guidance; 
3.    learning activities; 
4.    health and safety; 
5.    shaken baby prevention;

Finding: 

1719-A.-B. Based on record review by the Specialist on 4/12/17 the center failed to complete an Orientation Training for S4, S1, S2 and S3. The 
Orientation Training needs to be completed within seven calendar days of date of hire, and prior to assuming sole responsibility  for any children, each 
staff member shall receive orientation to the policies and practices of the center that at a minimum shall include: 
1.    child abuse identification and reporting; 
2.    emergency preparation; 
3.    licensing regulations; and 
4.    safe sleep practices, 
  
Within 30 calendar days of date of hire, each staff member shall receive orientation to the additional policies and practices of the center that at a 
minimum shall include: 
1.    child development; 
2.    child guidance; 
3.    learning activities; 
4.    health and safety; 
5.    shaken baby prevention;

Not Met1901-J.&K.: Items That Can be Harmful to Children
1901-J.&K.: Items  that  can  be  harmful  to  children,  such  as  medications,  poisons,  cleaning  supplies  and  chemicals,  and equipment, tools, 
knives and other potentially dangerous utensils, shall kept in a locked cabinet or other secure place that ensures they are inaccessible to children. 
Plastic bags, when not in use, regardless of purpose or use, shall be made inaccessible to children. 

Finding: 

1901-J.&L.: Based on Observations by the Specialist on 4/12/17 the Specialist observed during his walk through inspection in the first restroom there 
was a bottle of Clorox cleaner and two cans of Lysol spray that were in an unlocked cabinet underneath the restroom sink and within reach of the 
children. S1 removed the items to a cabinet not within reach of the children. 
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Not Met1919-A&B: Food Service and Nutrition - Menu
1919-A&B: All  meals  and  snacks  provided  by  the  center,  and  their  preparation,   service  and  storage,  shall  meet  the requirements for meals of 
the U.S. Department of Agriculture (USDA) Child and Adult Care Food Program (CACFP) and 7 C.F.R. 226.20 and the Louisiana Sanitary Code, Title 
51, Part XXIII, found at LAC 51:XXXIII.  For the current CACFP meal patterns, contact the Louisiana Department of Education, Division of Nutrition 
Support.   
 
The weekly menu shall: 
1.    be planned for each day of the week and list the specific food items served; 
2.    be prominently posted by the first day of each week and remain <b>posted</b> throughout the week; and 
3.    have substitutions or additions posted on or near the menu. 

Finding: 

1919-A&B: Based on Observations by the Specialist on 4/12/17 the Current weekly menu listing specific food items served for each day of the week was 
not prominently posted by the first day of each week and remain posted throughout the week. The Center has the February 2017 Menu posted. 
Specialist reminded S1 to post the current menu.


